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Individuals Employers Service Providers

Step #1

Go to the PA CareerLink®
homepage at

and
Announcements CIiCk “NeW User_” Mew user?

Trouble Logging In
Forgot Your Passwor
Forgot Your Keystone

o Active Search for Work Requirements for Applications Effective January 1, 2012, and
Thereafter
The Pennsylvania UC Law was recently changed to add additional eligibility requirements. After yvou file



http://www.pacareerlink.state.pa.us/
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User Enrollment

Fequired Fields are Indicated by *
Enrollment Options:

) Employer
O Provider Of Services

® Individual Seeking Services Ste p #2

[Baci] | connve Select “Individual
' Statement| About Us| Contact Us| Feedbac See kl ng Se rVI CeS .”

*Please select an option that fits you most:

sibili

Searnt  or Senvice Locations| Site Map| Acces

Copyright @ 2012 Commonweslth of Pennsylvenis. All Rights Reserved. |. I"Ii
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Step #3

Click “Continue.”
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Individual Identifying Information

YWelcome to CWDS. Please complete the following registration form to create your personal CWDS profile and your Keystone Key
ID. Please refer to the help page for additional information about your CWDS profile.

CWDS cautions individuals not to reveal their Social Security Mumber or other personal information to anyone until you are confident
wyou are revealing it to a legitimate source. CWDS will not reveal Social Security Number, race or age information about any
individual.

Fequired Fields are Indicated by *

Individual Information
Salutation:

“First Name: |Ivy | Ste p #4

Middle Initial: _ _
‘Last Name: [Blus | “Enter your information”
Sufﬂx:| | =
sone [ o] Please provide your full
“Date of Birth (MWDDYYYY: 01} [07] f1950] Select Date social security number

for the UC requirements.

Sear for Senvice | ocations| Site Map| Accessibility Statement| About Us| Contact LS| Fi

Step #5 . pennsylvania

Click “Continue” If you were previously enrolled on
the PA CareerLink® site, the screen will ask you to

enter your Participant ID number. If you do not
know your number, please ask the front desk staff.
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Create Individual Basic Information

Flease complete the individual basic information and click the Save and Continue button. Clicking the Back button will retumn to
previous page and data entered on this page will be cleared.

Fequired Fields are Indicated by *
Individual Hame

Step #6

Salutation: o

*FirstName:|I | 1 I
B _Complet_e and edit your basic
LastName: [Biis Information. Once complete,
Credentials (Example: MD, ::;ﬂ};: || ScrO” to the bOttom and CIICk
Individual Personal Information “Save and Contlnue_”
SSN: [444 | [44] [4444

“Date of Birth (MWDDAYYY): [1 |[7 |[1200]Select Date
*Citizenship Status: | LIS Citizen W |

Are you legal to work in the US?:

Ethnicity: | Mon HispaniciLatino w |

Face:
[«] American Indian or Alaskan Native

[ Asian

[ Black or African American

[ Hawaiian Mative or Other Pacific Islander
] White

[ Do not wish to disclose

*Gender: | Female

Highest Level of Education: | Bachelors Degree or Equivalent w
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Create Individual Basic Information
Please check the following error messages:
¢ Youraddress has heen updated based on LS. Postal Service information (mayv have added the last 4 digits ofthe zip codel. Flease

review vour address. You mav leave the address as itis or correct it. In either case, please use the “Save And Continue” button atthe
Rottom of this page to confirm the changes.

FPlease complete the individual basic information and click the Save and Continue button. Clicking thefack button will return to
previous page and data entered on this page will be cleared.

Fequired Fields are Indicated by *
Individual Hame

Salutation: -

*First Mame: ||'u']|f |

Middle Initial:

*Last Mame: |Elue

= | Step #/

Credentials (Example: MD, PhD.: | | Read the error mesSage above.

Individual Personal Information Your Z|p COde haS been Updated
ssh:[ [ ] [44a4

“Date of Birth (MWDDNYYY): [1 | [7 [ [1900]Select Date

with the last 4 digits of the zip
“Citizenship Status: | Us Citizen v code. Review your address.

e TN | Scroll to the bottom. Re-click
Ethnicity: | Mon Hispanic/Lating w | “Save and Contlnuen

Race:

[¥] Arnerican Indian or Alaskan
[ Asian

[ Black or African American

] Hawaiian Mative or Other Pacific Islander



| |Do notwish to disclose

*Gender: | Female »

Highest Level of Education: | Bachelors Dearee ar Equivalent

Are you a Veteran: View for Definition
Are you the spouse of a Veteran : 1.,fieu-.,wﬂ;]r Definition

Contact Information

Location Address

{3 Given Address: (# Suggested Address:
701 Crosby StAptB 701 Croshy 3T Ste B
Chester PA 19013 Philadelphia Chester Pa 19013-6086

*Address Line 1:|701 Crosby St |

Address Line 2: |Apt B |

“City: |Chester |

*State: | Fennsylvania w |
*Zip Code: |:|
“County: | Philadelphia v|

Mailing Address

Step #/7 cont.
Same as Location Address:

T Review your address. Scroll

*Address Line 1:|701 Crosby St | o

Adress Line 2 [apt 3 | to the bottom. Click “Save
“City: [Chester | and Continue.”

*State: | Fennsylvania w |

*Zip Code: |:|

“County: | Philadelphia v|

Primary Phone: |777 |-|aa8 |-|299g
Primary Fhone TDDUTTY (Ifyou have a TODUTTY and [
want to be contacted through the relay senvice):

Work Phone: |215 |-|829 |- |5321| pxt|
Work Phane TODTTY (If you have a TODUTTY and want

I TR T TR TN 1 HN TR 1 T T S N D




Frimary Phone TODDITTY (f you have a TDDITTY and ]
want to be contacted through the relay senvice):

Work Phone: 215 ||829 | 5321 | gxt|

Work Phone TODUTTY (If you have a TODITTY and want [
to ke contacted through the relay service):

Cell Phone: 999 |-[000 |-j0741]
Video F'hune:| |_| |_| |
Fax Number: | |_| |_| |

Email:|iwblu@gmail.cnm |

Confirm Email: |iwb|u@gmail.cnm |

FPreferred Contact Method: | Email

*Preferred Correspondence Methaod:
Other Information
Language Preference:

If Other, please specify: |

2|

Communication Meed(s):
] Foreign Language Interpreter

] 2ign Language Interpreter
[ Braille

] Large Print

[ other

If Other, please specify | g

Step #/ cont.

You may leave the address
as itis or correctit. In

either case, click “Save
and Continue” to confirm
the changes.

[Back |  save And Continue

Search for Senvice | ocations| Site Map| Accessibility Statement| About Us| Contact Us| Feedback| Privacy Pim

Copyright @ 2012 Commeonwealth of Pennsylveniz. All Rights Reserved.
Tom Corbett, Governor

Privacy Palicy

pennsylvania

STATE OF IMDEPENDEMCE
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Create User Account

Please create a unique Keystone ID (Username) and password, select a hint question ang STEP #8

After completion click the "Save and Continug’ button. The Keystone 1D (Username} and p

vou will need to access yvour personal folder. P|ease fO”OW the direction above_
1. Create a unique Keystone ID (Username) (6 to 10 alphanumeric characters). Create a Keystone |D, Password and

2. Create a unique password (8 characters minimum) and confirm. Previous 10 passi

neither contain the Keystone ID (Usermnmame). nor any part of the user's full name. Pa answer three h|nt queStiOnS. SuggeSted

e e e o () categories: Keystone ID- Use your first initial and

e last name. Example: for Joseph Smith
d. Mon-alphanumeric characters ('<@#3,etc.) use “jsmith" Suggested Password- use
Some examples of strong passwords include: P@ssword, MyPassword123 or p@ssA0lbl§ first initial CapitaliZEd, followed by
3. Select a hint question from the dropdown. yOUI’ |aSt |n|t|al, fO”OWGd by a daSh,
4. Enter the hint answer to your hint question and confirm. followed by your le COde “JS_18013’1
Required Fields are Indicated by * ***| MPORTANT*** Write dOWﬂ your

Account Information

| Keystone ID and Password. The front
| desk staff can provide you with a

*Keystone D (Username): |iv5.rblueir

*Password: |nuu"

Confirm Passward: [sssssess | reference card for you to keep this
“Select hint question 1: | Who do you most admire? iInformation on. Next, select three hint
“Answerto hint question 1: [Wother | questions. Answer them and click “Save
*Select hint question 2: |Whatwas your favorite childhood toy? and Continuen When done Be sure tO

*Answer to hint question 2: |Dn|l |

write down your answers to the hint
*Answer to hint question 3: |Chester | qUGStiOﬂS.

*Select hint question 3: |Whatwas the name of the hospital where vou

[Back |  save And Continue

Search for Senvice Locations| Site Map| Accessibility Statement| About Us| Contact Us| Feedback| Privacy Policy| Security Policy

" Trusted sites a v E100
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Mew Participant Confirmation

Your account has been created successfully

This information is confidential and should be keptin a secure location. Keystone Key —)

Keystone Key —0) Your Keystone 1D is your username
when vau log into this website.

This numberis used to identify you if
you forget your passwaord. [t can also
ke usedto identify you on the web
Site.

Keystone ID:
ivyblud

Password:

To log into your Personal Folder, ente
click the "Lagin® button.

sur Keystone D listed above and your Password and

T print 3 Co[ppibisiaasid st SR SR

Be sure to aISO berviathe US Postal Senvice, please

Participant Id Step #9
Nrggrbeenrczncgf T BeSusnes sasiscamez NOW YOU can log onto the
PA CareerLink® website

T cmmonwealth of Pennsylvanis. All Rights Re :
using your Keystone ID

Toreceive a

Tom Corbett, Governor

and Password.
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You are logged in as: IVY C. BLUE Text Menu
PARTICIPANT IC: MNAME: MAILING ADDRESS:
3298671 Blue, vy C. 701 Crosby 5T S5te B

Chester, PA 19013

View Civil Rights Statement

Please read Civil Rights Statement and check the box at end of statement. Ste p #10

Fequired Fields are Indicated by *
Civil Rights Statement Read your C|V|I nghts
ECUAL GPPORTUMITY IS THE LAW

CIVIL RIGHTS STATEMEMT Statement and CheCk
Itis againstthe law for this recipient of federal financial assistance to discriminate on the following ha the bOX at the bottom

Against any individual in the United States, on the basis of race, colar, religion, sex, national arigin, aggss h

kelief, and against any beneficiary of programs financially assisted under Title | of the Workforce Inves I n t e Ce nte r.
of the beneficiary’s citizenship/status as a lawfully admitted immigrant authorized to work in the United
any WIA Title [Hfinancially assisted program or activity.

The recipient must not discriminate in any of the following areas:

« Deciding who will be admitted, or have access, to any WIA Title [financially assisted program or activity:
# Providing cpporunities in, or treating any person with regard to, such a program or activity; or

# Making employment decisions inthe administration of, arin connection with, such a program ar activity.

WHAT TO DO IF YOU BELIEVE YOU HAVE EXPERIENCED DISCRIMIMATION

If you think that vou have een subjected to discrimination under a WA Title Ifinancially assisted program or activity, yvou may file a
complaint within 180 days from the date of the alleged viclation with either:

# Therecipient's Equal Cpportunity Officer (orthe persan whom the recipient has designated for this purpose}; or

& The Director. Civil Rights Center (CROCY U S Depatment of Labor. 200 Constitution &venue MW Foom H-4122 Washinaoton, DS



[f you think that you have been subjected to discrimination under a WA Title -financially assisted program or activity, vau may file a
complaint within 180 days from the date of the alleged violation with either:

# Therecipient's Equal Cpportunity Officer (or the persan whom the recipient has designated for this purpose); or

# The Director, Civil Rights Center (CRC), LS. Department of Lakor, 200 Constitution Avenue MW, Room MN-4123, Washington, DC
20210.

If you file your complaint with the recipient, vou must wait either until the recipientissues a written Motice of Final Action, or until 20 days
have passed (whicheveris soconer), before filing with the Civil Rights Center (see address above).

Ifthe recipient does not give vou a written Matice Of Final Action within 90 days of the day on which you filed vour complaint, vou do not have
to wait for the recipient to issue that Motice hefore filing a complaint with CRC. However, vou must file your CRC complaint within 30 days of
the 80-day deadline (in other waords, within 120 days after the day on which you filed your complaint with the recipient).

[fthe recipient does give vou a written Maotice of Final Action on vour complaint, but vou are dissatisfied with the decision or resalution, you
may file a complaint with CRC. You must file your CRC complaint within 30 days of the date on which you received the Motice of Final Action.

FOR INFORMATION OR TO FILE A COMPLAINT, CONTACT

Khan Mitchell
khmitchell@state. pa.us

DEPARTMENT OF LABOR AND INDUSTRY Ste p #1 O CO nt .

OFFICE OF EQUAL QPPORTUMITY
Check the statement box.

ROOM 514 LABOR AMD INDUSTRY BUILDIMNG
651 BOAS ST
HARRISBURG, PEMMSYLYANIA 17120

Fhone: (F17) 7T87-1182 or 1-800-622-5422
TODTTY: 1-800-654-5984
Fax: (717) 772-2321

Auxilary aids and services are available upon request to individuals with disakilities
A Equal Cpportunity Employer

*| have read and understood the above statement:

Step #11

Click “Save and Continue.”
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You are logged in as: IVY C. BLUE Text Menu

Cione o o ot e | o | o = | s = o < szt =

PARTICIFANT ID: NAME: MAILING ADDRESS:

3298671 Blue, vy C. 701 Crosby 5T 5te B
Chester, PA 19013

Create Program Referral

FPlease take the time to leamn more about our programs. If you are interested. select the programis) then click the "Refer to

Program” button. The appropriate programis) staff will contact you. If you are not interested in a program referral click the "Skip”
buttan.

Referral Details

*Referral Date (MMDDMAYYY): 12472012
Comments: 0 characters of 1000

tep #
Select a Program
Referral or Click “Skip”
Seloct s last one Progam, at the bottom of the
o EAESon and Tring ASSISENEs (enores invsstment o) Lesn e Create Program

[]Job Search Assistance (Lakbor Exchange) Learn More
Referral page.

[ veterans Program Learn More
O Fareign Trade Affected Job Lass (Trade) Learn More

[] Office of Vocational Rehahilitation - Bureau of Vocational Rehabilitation Services Learn More
Disability C3tegory: [ ¢pgnitive Disability
DHearing Impairment
[ Deaf
DDrug and Aleahal
[ Mental Health
[C1Physical Disability

T e a 12c 1 P p oepess




[ IHearing Impairment
Cloeaf
DDrug and Alcohol
(I Mental Health
[ Physical Disability
F Multiple Disakbkilities
Cvisual Impairment
[ other or Unknown
[] Office of Vocational Rehahilitation - Bureau of Blindness and Visual Senvices Learn More

Disahility Category: [IBlindness

Clvisual Impairment

Step #12 cont.
Click “Refer to
Program” or “Skip.”

Torecel mployment and Training services through OF rograms, please contact vour local County Assistance Office. DPW Frograms
include 88Eh, Food Stamps and Medical Assistance. Learn More

i

View Cher Workforce Supporting Agencies

| Back | Skip | Refer To Program |
Search for Senvice | ocations| Site Map| Accessibility Statement| About Us| Contact Us| Feedback| Privacy Policy| Security Policy

Tom Corbett, Governor
STATE OF IMDEPENDEMCE

Copyright @ 2012 Commeonwealth of Pennsylveniz. All Rights Reserved.
: W pennsylvania
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FARTICIFANT I MAME: WAILING ADDRESS:
3298671 Blue, lvy C. 701 Crosby 5T Ste B
Chester, PA 19013

My Home Page

:

(RS YOu are now on your PA FIND A JOB
Active Search for Work Re CareerLink® Home Page. Job Cart 0]

The Pennsylvania LT Law
Jobs Applied For D)

yaur application for benefits,
Fennsylvania CareerLink® 3
instructed, and keep a recorS=ers

A printable "Record of Work Search Activities' log can be found by clicking ] .
the "Help"” button at the top of this page. Quick Links

B Résumé

i4 JobPreferences

Completion of vaur Persanal Info, Resume, and Job Preferences will help in matching vou with

employment opportunities. Once you update your Résumé and Job Preferences, your Job Search
Profile will reach 100%. i8 program Referrals

M4 Services

Job Search Profile:

(9 Search for Events

Blue, Ivy C. @ Résumé

701 Crosby ST Ste B @ Job Preferences Step #13

Chester, PA 19013

Edit Personal Info CIICk “Resu me”
Wantemplmrersmﬁndmu? Under the QUICk
Last Updated: January 24, 2012 Links.

Inbox:

You do not have any messages at this time.
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You are logged in as: IVY C. BLUE Text Menu
ome | vse rocod | ot rfle | snbs | s~ bvns ~ s~ | v czowt —
PARTICIPANT ID: MAME: MAILING ADDRESS:
3298671 Blue, vy C. 701 Crosby 5T 5te B

Chester, PA 19013

View Réesume List

Here is a list of the résumeé(s) you have created. To edit, delete or print an existing résumé, select a radio button (o) next to the
résume name and then click the appropriate button. Iy Create” button. To review an

existing résumé click the résumé name. Ste p #14
|There are no previously entered records. CI iCk “C reate .”
Here is a list of the résumeé{s) you have uploaded. To ed

name and click the appropriate button. If you would like to upload
résume click the résume name.

buttan next to the résume

a new resume click the "Upload”™ button. To view an uploaded

|There are no previocusly entered records. |
Upload

Search for Senvice Locations| Site Map| Accessibility Statement| About Us| Contact Us| Feedback]| Privacy Policy| Security Policy

pennsylvania

STATE OOF IMDEPENDEMTE

Tom Corbett, Governor

Copyright @ 2012 Commonwealth of Pennsylvania. All Rights Reserved. w
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You are logged in as: IVY C. BLUE Text Menu
ome | vse rocod | ot rfle | snbs | s~ bvns ~ s~ | v czowt —
PARTICIPANT ID: MAME: MAILING ADDRESS:
3298671 Blue, vy C. 701 Crosby 5T 5te B

Chester, PA 19013

Create Résumeé

CWDS allows wou to create custom résumeés. To do this, give each résumé a different na
listed on this résumée by entering a check next to the item. Be sure to click the "Save and
"Save and Finish' button to save your information.

Step #15

Click inside of the “Name
Required Fields are Indicated by * yy
Résume etais Your Resume” box and
“Mame nfResume:|F|nance glve your resume a name
| such as the type of work
Contact Information .
You have the option to choose what contact items will display to an employer. Review your ¢ you are IOO kl ng fO l.

needed select the "Edit Contact Information” button. Enter a check next to the "Contact ltem

Reésume Template: | Experience Resume  » |view far Definitid

Existing Contact From Base Record
Include in Résumeé Contact Item Contact |

Fi Credentials:
Address: 701 Crasby 3T Ste B, Chester, PA, 19013-6096
Frimary Fhone: TTT-388-9904
F] Work Phone: 215-829-6321
Cell Phane: 999-000-0741
F] Fax
Email: ivyblu@agmail.com

| Edit Contact Information |




Objective section

*ou have the option to define your goals. Employers will he able to view this section so be careful to use proper punctuation and
capitalization.

76 characters of 300

To obtain an entry-level position in Finance with an emphasis in
Ohjectives: | Accounting.

e Step #16

D e Scroll down and click “Work

i Reoord Record” and enter your

There areno preous) enered e Information for the last job you

—— held. Add additional jobs to

There are no previously entered records. cover the past 10 -15 years.
. You can also add an Objective in

CertiicationLicense Record

There are no previocusly entered records. the bOX above If yOU Want

| Create Certification/License Record |

Skills, Qualifications and Achievements Record
There are no previocusly entered records.
| Create Skills Qualifications And Achievements Record

References

There are no previocusly entered records.
| Create Reference |

‘Back | Check Speling = Save AndView | Save And Add Another | Save And Finish

Search for Senvice | ocations| Site Map| Accessibility Statement| About Us| Contact Us| Feedback| Privacy Policy| Security Policy

Convrioht @ 20459 ceammrmemealih of Bennsulvanis Sl Riokts Rezerved - .
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COCETs

Step #16 cont.

258671 e, oy . QIS 46 The questions with the
red asterisk require an
Create Work Record

answer to proceed to
the next screen.

Fequired Fields are Indicated by *
Work Record Details

ol Title: |Tax Freparer

*Forthis job, werelare you self-emplayed: | [ [1] W

*Mame of Emplover: |H&R Block Tax Senices

|
|
Address Line 1: 900 S. 10th St |
Address Line 2 | |

“City: |Philadelphia |

*State: | Fennsylvania w |
Zip Code: I:I
County: | Philadelphia v|

Phone: 215 |-|777 | [7777|

Contact Mame: |F'a|_|la Polweski |

*Start Date (MMDDAYYY) or (MMYYYY): 2008 Select Date
End Date (MWDDAYYY) or (ryyyy: [ L[ [ [SelectDate

Still Working:

*Hours\Weelk: |4EI |

“Wark Status (select the status that hest describes your situation): | Fulltime W |

Wage Period: | Haur L |

If Other, (specify): |




_ 1

County: | Philadelphia v |
Phone: |215 ||777 | 7777|

Contact Mame: |F'au|a Paolweski |

*Start Date (MM/DDAYYY) or (MMYYYY): 2008 Select Date

End Date (MIWDDAYYY) or (iavyyy): | || [ |SelectDate
Still Working:

*HoursWeel; |4EI |

Step #17
Click “Spell Check” followed
by “Save and Finish”. o 3

Or if you would like to add EXEEEeERLE
another work record click
“Save and Add Another.”

278

32 characters of 1500

x¥pose to many aspects of tax situations, which range from
straightforward to complex. Utilize| HE&R Block computer software
program.

Search for Senvice | ocations| Site Map| Accessibility Statement| About Us| Contact Us| Feedback| Privacy Policy| Security Policy

pennsylvania

STATE OF IMDEPENDEMCE

Tom Corbett, Governor

Copyright @ 2012 Commanwealth of Fennsylvaniz. All Rights Reserved. w
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You are logged in as: IVY C. BLUE Text Menu
ome | vse rocod | ot rfle | snbs | s~ bvns ~ s~ | v czowt —
PARTICIPANT ID: MAME: MAILING ADDRESS:
3298671 Blue, vy C. 701 Crosby 5T 5te B

Chester, PA 19013

Create Résumeé

Step #17 CO nt. .. give each résumé a different name. Then, select the items you want
. . Be sure to click the "Save and Add Anocther’, 'Save and View or the
You can click what
contact info you want
to be included in your & ||
ience Resume | % | vigw for Definition
resume.

ou have the
needed selec

ion to choose what contact items will display to an employer. Review your contact information and if changes are
e "Edit Contact Information” button. Enter a check next to the "Contact ltem” you want displayed on this resume.

Existing Coms rom Base Record

Include in Résumeé Contact Item Contact Information
Fi Credentials:
Address: 701 Crasby 3T Ste B, Chester, PA, 19013-6096
Frimary Fhone: TTT-388-9904
F] Work Phone: 215-829-6321
Cell Phaone: 898-000-0744
F] Fax
Email: ivyblu@agmail.com

| Edit Contact Information |




Objective section
*ou have the option to define your goals. Employers will he able to view this section so be careful to use proper punctuation and

capitalization.
TG characters of 300

To obtain an entry-level position in Finance with an emphasis in
Ohjectives: | Accounting.

Work Record
You have the option to choose how and what format the dates will display to an employer.
Display dates as: | Show Dates v |
Existing Vork Record Table
Include in Résume Job Title Employer Name Start Date End Date + Edit
Tax Preparer H&R Block Tax Senvices 12M/2008

Create Work Record |

Military Record

Step #138

There are no previously entered records.

Creato MitsnyRocord Click “Education Record”
and enter your information

Education Record

There are no previocusly entered records.

e for the last place you
Certification/License Record attended SChOOI.

There are no previocusly entered records.
| Create Certification/License Record

Skills, Qualifications and Achievements Record
There are no previocusly entered records.
| Create Skills Qualifications And Achievements Record

References

There are no previocusly entered records.
Create Reference |




Create Education Record

Fequired Fields are Indicated by *
Education Record Details

*Mame Of School: |L.Iniuersit5r anennsyIvar|

Address Line 1:|3400 Walnut St |

Address Line 2:| |

“City: | Philadelphia |

*State: | Fennsylvania v|

The questions with the
red asterisk require an

answer to proceed to
the next screen.

*Degree: | Bachelors Degree or Equivalent w

Major: |Finann::e |

Minor: |.ﬁ-.|:n::nunting |

# of Credits Eamed: |135 |
Additional Detail of Credits Earned: 0 characters of 100

Step #19

Click “Spell Check” followed s
by “Save and Finish.” ] Seted Dat

Or if you would like to add &t
another education record

click “Save and Add Another.”

awe and Finish

Sesszion will expire in: 25 minutes 54 seconds

o Trusted sites

L ¥ v w100



Work Record

You have the option to choose how and what format the dates will display to an employer.
Display dates as: | Show Dates L |

Existing Vork Record Table

Include in Résume

e Step #20

Military Record Make sure to click the boxes to

There are no previously entered records.

| Creste Mitary Recora the left of the records you enter
Education Record to ensure these items appear on

You have the option to choose how

Beniay o your completed resume.

Job Title

Existing Education Recg

Include in Res)hsg Degree a Name of School Start Date End Date Edit
Bachelor's Dearee ar Equivalent Iniversity of Pennsylvania Qraz200v aM52011

Create Education Record

Certification/License Record

There are no previocusly entered records.
| Create Certification/License Record

Skills, Qualifications and Achievements Record
There are no previocusly entered records.
| Create Skills Qualifications And Achievements Record

References

There are no previocusly entered records.
| Create Reference |

‘Back | Check Speling = Save AndView | Save And Add Another | Save And Finish

Search for Senvice | ocations| Site Map| Ac



Work Record

You have the option to choose how and what format the dates will display to an employer.

Display dates as: | Show Dates w |
Existing Vork Record Table
Include in Résumeée Job Title Employer Name Start Date End Date « Edit
Tax Preparer H&R Block Tax Services 121112008

Create Work Record |

Military Record

There are no previously entered records.

C— Step #20 cont.

Sl YOLI Can create the rest of
your resume by completing

T oy of the resume sections

= that apply to you.

Display dates as:

Existing Education Record Table

Certification/License Record

There are no previously entered records.
| Create Certification/License Record

Skills, Qualifications and Achievements Record
There are no previously entered records.
| Create Skills Qualifications 2

References

There are no previously enterg
| Create Reference

‘Back | Check Speling  Save And View || Save And Add Another | Save And Finish




Vork Record

You have the option to choose how and what format the dates will display to an employer.

followed by “Save and Finish.”

no previously entered records.

reate Certification/License Record

Display dates as: | show Dates w
U faremes | emsoracevess | i |
| Create Work Record
Military Record
There are no previcusly entered records.
Step #21
Once you’ve entered all of your
resume information, click “Spell
Check” at the bottom of the page EEcamE

alifications and Achievements Record
no previously entered records.

Create Skills Qualifications And Achievements Record

]

no previously entered records.

Save And Finish

Sesszion will expire in: 28 minutes 40 seconds

o Trusted sites

€ -

# 100



Fhunsylania 3 & Commonwealth Workforce
ﬁ M Development System .<"hI L DEU Sl @ Help oADBESSIbIIIH

You are logged in as: IVY C. BLUE Text Menu

BILING ADDRE
Blue Iw C. ?01 Crosby ST Ste B
Chester, PA 19013

View Résumé List Ste p #2 2

32935?1

Here is a list of the résume(s) you have created® adlit, OnCe yOUr baSIC resume has been
résume name and then click the appropriate button. [T5% . . ‘e ’

Ny & : click the rd : _
existing resumé click the resumeé name ente red |n CWDS’ CI |Ck Home to
Resume List go to your Home Page.

Select Rézume Hame
O] Finance 112412012 Yes

Page 10f1 Page Total number of Rows: 1 | Fi|'5‘.:|| Previous || He:-:‘.:” L35t|
| Create ||E::lt|| Delete || Export Résume || Print Résume |

Here is a list of the résumé(s) you have uploaded. To edit ¢
name and click the appropriate button. If yvou would lika

et Click here if you want to upload your
| own resume (S).
search for Senice Locations| Ste Ml Accessivii 2 [ Jpload up to 3 resumes in one of the
ey following formats: MS Word (.doc),
B /\dobe (.pdf), or Rich Text Format (.rtf).]




FARTICIFANT ID: NAME: MAILING ADDRESS:
3298671 Blue, lvy C. 701 Crosby 5T Ste B
Chester, PA 19013

Step #23 cont.

Congratulations! Your Job Search
Profile should be at 70%.

To get your Job Search Profile to be at
100% click “Job Preferences.”

100%.

Job Search Profile:

Blue, Ivy C. Résumé

701 Crosby ST Ste B Education
Chester, PA 19013

Work Record
Edit Personal Info

@D wilitary Record

@D skills. Qualifications. and Achievements

o Certifications and Licenses

ﬂ Job Preferences

VWant employers to find you?

FIND A JOB

4

Job Cart

Jobs Applied For D)

CQuick Links

B Résumé

» Job Preferences

‘ Program Referrals

da Services

0 Search for Events

View more information about
these services:

Individual Services

Employer Services

Provider Senvices




gl FilsiclSlieoa

| ' want to be matched with a Temp Agency: | Mo

Keep my name confidential;

(Refer to help for more details)

*Highest Education Level: | Bachelors Degree or Equivalent Select “NO” |f you Wan |
“Shift Preferences:  [¥]Day [JEvening [INight [JRotation [ employers tO see your
*Duration of Employment.  [J0-3Days []4-150Days [¥]151 +Da ContaCt InfO rmatlon .

“Minimum Desired Pay (999,999.99) : §|15.00 \Per|Hour v |

e vl willing to work on Commission Only or Salary plus
Commissien?

“Workweek: (O Both & Full-Time O Part-Time

II

Step #23 cont.

erred Mumber of Part-Time hours perweek: |:|

Location Preferences

o work cutside of Pennsylvania:
All PA Zip Codes:

County 1: | Delaware

Answer all questions.
R The questions with the red
e @ asterisk requires an answer to
This i th it of cupations) you enered. Select an accup N 0] foJ<I=To M@ g Te N o] g g o] [S] (I 6] ¢

Occupation List

Select | Occupaton — “Save and Continue” below.
Tax Preparers |3E_| lMaonth

| Remove Selected Occupations

Add Occupations From Work History || Add Occupations |

‘Back | Save And Continue

Session will expire in: 26 minutes 57 seconds " Trusted sites fa v # 100



FARTICIFANT ID: MAME: WMAILING ADDRESS:
3298671 Blue, vy C. 701 Crosby 5T S5te B
Chester, PA 19013

Job Preferences Skills Detail

Entering the following skills and industry preferences could enhance the quality of your results. After entering your information click
the "Save and Finish” button.

SKills Preferences

Please include all languages you speak, including English.

guage 1: | English L |Fluenn::':.f:| Fluent W |

e 2| Select v | Fluency: | setect v|

Languags Select w |Fluen|::5f:| Select W |

“Drivers License Type: G C - Standard Drivers License w |

LI M - Tanker
[l combination of M

Drivers License Endorsements: [T -Doubles

[H - Hazardous Mats

Step #23 cont.
Supervisory Experience:

Typing Speed: ‘.“."UrI:ISJ'MinthE Answe r al I q ueStI OnS .
Computer Skils The questions with the red
Appleﬂﬂacintnsh Computers Peripheral Devices (Scanners, Printers, [ Networking/LAN So aStenSk req u I res an answer-

etc)

[]Data Entry Terminal (3T, Mainframe Terminal, etc.) Fersonal Compute to proceed to next SC reen .

Database Software (Qracle, Access, et} Fresentation Softw

Desktop Puklishing Zoftware (Fagemaker, etc.) Spreadsheet Software (Lotus, Excel, etc.)
Email Software (Cutlook, etc.) Litility Software (Virus Software, etc.)

] Graphics/Drawing Software (Fhotoshop, etc) Clweb Design Software (FrontPage, etc.)
Wl imtarnet Browear (Meterana IE ate ) [¥] word processing Software (M3 Word,




Please include all languages you speak, including English.

*Language 1: | English

Language 2 | Select

Language 3: | Select

L |F||_|9n|:1j.':| Fluent b |
v |Fluen|::5f:| Select b |
A |Fluen|::3r:| Select hd |

“Orivers License Type: | Class C - Standard Crivers License » |

Drrivers License State: | Fennsylvania w |

Supervisory Experience:

Computer Skills

et}

[]Data Entry Terminal (ST, Mainframe Terminal, etc.)
Database Software (Oracle, Access, etc)

Desltop Fublishing Software (Pagemaker, etc.)
Email Software (Outlaok, etc.)

] Graphics/Drawing Software (Fhotoshop, etc)

Internet Browser (Metscape, IE, etc.)

Industry Preferences

Industry 1 | Select

Industry 2: | Select & |

Industry 4: | Select
Industry 5: | Select

[Back |  save And Finish

Sesszion will expire in: 28 minutes 1 second

[P -Passenger

Drivers License Endorsements:  []T- DoublesTriples

[1H - Hazardous Material

Typing Speed: ‘."'."Urdm'fﬂinute

Apple:’fﬂacintnsh Computers Peripheral Devices (Scanners, Printers,

CIM-Tanker
O] Ccombination of M and H

] Metworking/LAMN Software (Movell, etc.)

[¥] Personal Computers
Fresentation Software (FowerFoint, etc.)

Spreadsheet Software (Lotus, Excel, etc.)

Step #23 cont.

You do not have to
complete the Industry
Preferences section .
Once complete, Click

“Save and Finish” below.

o Trusted sites

€ -

# 100



Fhunsylania 3 & Commonwealth Workforce
w M Development System .‘Q‘I L DEU Sl 9 Help OADE:ESSIIDIIIH

You are logged in as: IVY C. BLUE Text Menu
- T D MAME: MAILING ADDRESS:
Blue, vy C. 701 Crosby 5T 5te B

Chester, PA 19013

Step #24

Click the down arrow on the
Section Links “Wa.nt emplOyerS tO flnd

LIpdate History Fesume Views

Basic Preferences Location Preferences yOU?” and SeIeCt “YeS” then

Cccupation Preferences Skills Preferences

Industry Preferences CIle “Save &
Update History

Updated On: 1/24/2012

pdated By: Participant
Resume Views

Mumber of Resume Views: 0 ThlS Complete the JOb
Basic Preferences
|'want to be matched with a Temp Agency: Mo Prefe rences SU m mary.
Keep my name confidential: Yes . ‘e 7y
Highest Education Level: Bachelors Degree or Equivalent CIle Home to go to

Shift Preferences: D, Day
Dwration of Emplovment: 151 + Days
Minimum Desired Pay: 15.00 per Hour

Are you willing to woark on Commission Cnly or
Salary plus Commission?

Waorkweelk: Full-Time
Freferred Mumber of Part-Time hours perweelk:

your Home Page.




FARTICIFANT ID: MAME: WAILING ADDRESS:
3298671 Blue, lvy C. 701 Crosby 5T Ste B
Chester, PA 19013

My Home Page

e Important Announcement(s): FIND A JOB Q

Your Job Search Profile should be at 100%. o

You have completed your enrollment ied For (8
requirements on the PA CareerlLink ® Website.

0

: : : : : i4 Job Preferences
Completion of vaur Persanal Info, Resume, and Job Preferences will help in matching vou with -

emplovment cpportunities. ‘ Program Referrals

Job Search Profile:

A Services

Blue, Ivy C. Résumé (P Search for Events
701 Crosby ST Ste B Education
Chester, PA 19013 View more information about
Work Record these services:
Edit Personal Info
@ wiiitary Record Individual Services
o Skills, Qualifications, and Achievements Employer Services
o Certifications and Licenses Provider Services

Job Preferences

Want employers to find you?
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